Certification Procedures Manual

Equivalency Procedures – April 2008
CP71
An equivalency is the demonstrated and documented ability to meet the competency Standards for the NACC which have been acquired in a way other than those specified in the Standards. An equivalent of one CPE unit (Standard 301.4) may be sought providing the Applicant demonstrates and documents that the competency areas outlined in the Standards have been satisfactorily addressed. These competencies must be attained through formal academic and/or accredited programs, which are educational, experiential, and supervised. The Equivalency Review Committee of the Certification Commission decides whether an equivalency request is granted or denied.

CP72
Prerequisites

721
Applicant must be taking or have taken at least one full unit of CPE prior to applying for equivalency for one of the other three required units. 

722
Applicant has participated in a single learning experience (not a combination of several experiences) that contains all of the following:

722.1
The practice of ministry to persons.

722.2
An adult education action-reflection model of learning that helps students evaluate their personal and pastoral functioning through case conferences, worship seminars, spiritual assessments, theological reflection, and group process.

722.3
A specific time period which consists of at least 400 hours of supervised learning.  At least 200 of these hours involve the actual practice of ministry and at least 100 hours involve group work, reflection, and didactics on the practice of ministry.

722.4
A small group of peers (3-8) in a common learning experience.

722.5
Regular supervisor-directed peer group meetings for the purpose of facilitating learning through interpersonal dynamics and fostering leadership.  Students demonstrate leadership in utilizing peer groups for interaction, support, clarification, and confrontation as a means of integrating their personal and pastoral identity.

722.6
Pastoral Supervision

722.7
Theological Reflection on ministry that articulates a pastoral theology that is both contemporary and functional.

722.8
An individual contract for learning developed in dialogue with the supervisor that addresses a Theory of Pastoral Care, Identity and Conduct, Pastoral Skills, and Professional Skills and criteria for measuring this learning.

722.9
An evaluation of the student’s experience, including final evaluations by both student and supervisor.

CP73
Procedure

731
Application Process

731.1
The Applicant contacts the NACC National Office for information regarding equivalency.

731.2
 The NACC National Office responds within fourteen (14) days directing the Applicant to the NACC website for the following materials:

731.2a
Standards and Procedures for Equivalency.

731.2b
Checklist for Supportive Materials required for Equivalency Petition.

731.2c
The names and addresses of the Chair and members of the Equivalency Review Committee of the Certification Commission.

731.3
Applicant submits the following written materials to the Equivalency Review Committee:

731.3a
Letter requesting equivalency.

731.3b
Documentation of current or previous unit(s) of CPE.

731.3c
A written narrative that articulates how the experience (one program) parallels the above requirements (See CP72) with specific examples. 

731.3d
Documentation of written assignments and didactic sessions that illustrate the curriculum.  Specify amount of time for each didactic, other group work, and the practice of ministry.

731.3e
A copy of the learning contract negotiated with the supervisor.

731.3f
Final evaluation(s) by the supervisor signed and dated at the end of the program. 

731.3g
Final evaluation(s) by the Applicant signed and dated at the end of the program.  

731.4
Applicant sends the non-refundable fee of $200, made payable to the NACC, to the NACC National Office.

732
Equivalency Review Committee Process

732.1
The Equivalency Review Committee of the Certification Commission reviews the materials and renders a decision.

732.2
The decision of the Equivalency Review Committee is final and binding.

732.3
The Chair of the Equivalency Review Committee writes a letter stating the decision to the Applicant within sixty (60) days of the original request.

732.4
The Equivalency Review Committee’s letter granting equivalency must be included in certification materials at the time of the Applicant’s request for certification along with the Applicant’s and the supervisor’s evaluations of the equivalency unit.

732.5
Equivalency is granted pending the Applicant’s entrance into the certification process with the NACC.

Please send copies of your materials to each of the following committee members:

Rev. James R. Yeakel, OSFS
Chair

Our Mother of Consolation Parish
9 Chestnut Hill Avenue
Philadelphia, PA 19118
Dr. Linda M. Arnold

Holy Cross Hospital

1500 Forest Glen Road

Silver Spring, MD 20910

Dr. Joseph C. Bozzelli
561 Tuscany Valley Court, Apt. 11,

Crestview Hills, KY 41017
Any questions should be directed to certification@nacc.org, or to the NACC National Office.
